
Standard Form Number: SF-CONS-08 

Revised on: 9 May 04 

Standard Form Title: Checklist for Eligibility Envelope of Consulting Services 

PROJECT:   ____________________________________________________________________  DATE: ______________________ 

____________________________________________________________________ 

____________________________________________________________________ 

BIDDER:     ___________________________________________________________________ 

___________________________________________________________________ 

 

   Checklist of Eligibility Requirements 

ELIGIBILITY ENVELOPE:  CLASS “A” DOCUMENTS 
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1 - Certification in lieu of class “A” Documents. 

NOTE: This document certifies that the class “A” Documents are complete, current and updated .Presence of this 

document shall forego the checking of the Class “A” Documents.  

OR all requirements listed under Legal, Technical and Financial Documents 

Class “A” Legal Documents 

1 - DTI business name registration or SEC registration certificate. 

2 - Valid and current Mayor’s permit /municipal license. 

3 - Taxpayer’s Identification Number or VAT registration certificate. 

4 - Statement of the prospective bidder that it is not “blacklisted”.  

5 - Other appropriate license as may be required by the procuring entity. 

 

Class “A” Technical Exam 

1- Duly signed statement of all Ongoing Government & Private Construction Contracts including  contracts 

awarded but not yet started. 

2 Duly signed statement of all Government & Private Construction contracts completed in the last (period to be 

specified in the IAEB) which are similar in nature. 

3 Duly signed statement on the types and number of equipment that the consultant owns, under lease or purchase 

agreements 

4 Duly Signed statement of the kinds and number of its ownership and key staff, partners, or principal officers, if a 

juridical entity. 

      

      

      

      

      

      

      

      



 

 

 

 

 

 

 

 

 

 

5 That, when the types and fields of consulting services in which the entity wishes to engage involve  professions 

regulated by laws of the Philippines, the owner and key staff, and all the partners of the professional partnership 

firm, as the case may be, and those who will actually perform the service are registered professionals authorized 

by the appropriate regulatory body to practice those professionals, if a juridical entity. 

6 Duly signed statement on the prospective bidder’s technical competence, experience and staff capabilities, if a 

juridical entity. 

7 Duly signed statement of his/her citizenship, if an individual 

8 When the types and fields of consulting services in which he wishes to engage involve professions regulated by 

the laws of the Philippines, he is a registered professional authorized by the appropriate regulatory body to 

practice those professions and allied professions, if an individual. 

    

Class “A” Financial Documents 

1 Audited financial statements, stamped, received by the BIR or its duly accredited and authorized institution for 

immediately preceding calendar year, showing among others the total assets and liabilities. 

and class “B” documents 

1 Duly signed letter authorizing the BAC or its duly authorized representatives to verify any or all of the documents 

submitted for eligibility check 

2 Duly signed valid Joint Venture Agreement, if applicable 

3 Certification under oath that each of the documents submitted in satisfaction of the eligibility requirements is an 

authentic and original copy, or a true or faithful reproduction of the original, complete and that all statements and 

information provided therein are true and correct 

 

NOTE; any missing document in the above-mentioned checklist is a ground for outright rejection of the bid. 

 

REMARKS;  (   ) ELIGIBLE  (  ) INELIGIBLE                                                                                                

                                              

      

      

      

      

      

      

      


